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1.OBIIUE ITOJIOXXEHU A

1.1 Hacrosmee IlonoxxeHue onpenenseT NOPSIOK BeISHUS JIUYHBIX e NeJaroroB U

COTPYAHHMKOB 00pa3z0BaTEIbHOTO YUPEKICHHS,

1.2 IIOJOWCHHS }3&3;:35-. TGHO B COOTBCTICTEHH O

e Vkasom Ilpesunenra Poccuiickoii ®@epepamuu or 30.05.2005 . Ne 609 « O6
yrBepkneHun Ilonoxenuss O mNEpCOHaNBHBIX HAHHBIX TOCYIapCTBEHHOTO
ciyxamero Poccurickoil @efepaliyi U BEEHUH €r0 JIMYHOTO JeJiay;

e ®@enepanbHbiM 3akoHOM oT 27.07.04 Ne79 — @3 «O rocymapCTBEHHOM
TPaXAAIICKOH CiIyKGe POCCHHCKOH

¢ Tpynosbsim xogexcom P®;

e KonmnmekTHRHRIM TOTORONOM!

e Vcerasom MKJIOV «KpacuHckwuii neTckmii cam»

1.3 Benenue nMYHBIX J1e) NMEAAroroB M COTPYAHHUKOB JETCKOIO caja BO3JIaraeTcs Ha
sasepyrowero MKOY.
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7 TINOPg OOPMUPORANMG TAUHLIX TET COTPVITHUKOR
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2.1  ®@opMmupoBaHHE IMYHOTO Jeia MEeJaroroB W COTPYAHHUKOB IPOU3BOIUTCS
HETIOCPENICTBEHHO TIOCNIE TpHeMa B JOMIKONBHOE YUpeXJIeHWe WU TepeBoaa
TI€/IafOr0B U COTPYITHUKOB U3 APYTOro 00pa3oBaTeIbHOTO YUPEXKICHHSL.

2.2. B COOTBETCTBUHM C HOPMATHBHBIMU JOKYMEHTAMH B JIMYHBIE JI€]ia TEeIaroroB u
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KORBHOIS YUpPOKACHWA BRKIAGABIBEIOTCH
Ilenaror yupexaeHHs IPeIOCTaBISET:
- 3asgBNEeHME O IpHeMe Ha paboTy;
- ABroouorpaduio;
- Konuro nacnopra uiu MHOTO IOKYMEHTAa, YA0CTOBEPSIOLIErO IHYHOCTD;
- KONHIo CTPaxoBOTC CBHACTENLCTRA ICHCHOHHOTO CTPaXOBaHus,
- Konuro uaeHTHPUKAHOHHOrO HOMEpa HaJIOrOILIATE IbIIHKA;
- Koriuu noxymenToB 06 06pa3zoranuu;
— Komnuu J0KyMEeHTOB 0 KBATU(UKAIUN WIH HATHYHUH CIIEHATBHBIX 3HAHHUH;

e
YHOLILNC

RELS!

"l

2—1

VUL YRV iNOD ;9,

l-
\?1
e
sy
0
e
I

e




«
- Konuto naeHTH(PUKAITMOHHOTO HOMEPA HAJIOTOIIATEbIIHNKA;
- Konmuu noxkymentoB 00 00pa3oBanuu;
-Komuu 1oxkyMeHTOB 0 KBanu(UKAIMK WA HAJTUYAH CIICIIHAIBHBIX 3HAHUH;
- TpynoByro KHNXKKY;
- Konnu 1oKyMeHTOB BOMHCKOTO yueTa (JIsi BOGHHOOOs3aHHBIX JIUIT)
- Komuto cBuaerenscTBa 0 Opake;
-Konuro cBueTenbCTBA O POKICHUU AETEN;
-3asiBieHUE O MEPEBO/IE;
- MenunuuHCKoe OCBUIETENbCTBOBAHUE;
-MenuIMHCKY 10 KHUKKY;
- Konnu 10KyMEHTOB O HarpaxiacHuu;
- Konnu arrecTalluOHHBIX JINCTOB;

CoTpyIHHUK VUpexkIeHHsl NMPeIoCTABJIAET:

e 3asBieHHUE O IpUEMe Ha PadoTy;
Konuto macnopra wjiv UHOTO IOKYMEHTA, YI0CTOBEPSIONIETO JIMYHOCTH;
Konuto cTpaxoBOro CBUIETENbCTBA IEHCUOHHOTO CTPAXOBAHMUS;
Konuto naeHTHUKaMOHHOTO HOMEpa HAJIOTOIIaTeIbIINKA;
TpynoBYIO KHMXKKY;
Konuu 10KyMEHTOB BOMHCKOTO y4eTa (/1711 BOCHHOOOS3aHHBIX JIUII)
Konwuto cBumerenscTBa o Opake;
Konuto cBuaeTensCcTBa 0 pOKICHUY JIETEN;
MeauirHcKoe 0CBUIETEILCTBOBAHUE.
MeauirHCKy0 KHUXKKY;

Paboronarenb _odopmiser:
® TpPYIOBOH JOTOBOP B IBYX IK3E€MILISPOB;
® [IpUKa3 0 IpueMe Ha padboTy (0 MepeMelIeHUU Ha APYyTrue JOIKHOCTH);
e JMYHYIO KapTOouKy NeT-2;
® JJOMKHOCTHYIO MHCTPYKIIMIO B JIBYX DK3EMILISPax;

PabGoronareib 3HAKOMUT:
® C HOPMAaTUBHO — MPABOBBIMH JIOKYMEHTAMH JOLIKOJIBHOTO YUPEXKICHHUS,
® C JIOJDKHOCTHOM MHCTPYKLIHEM;
® C KYpPHaJOM PETHCTPALIMH TPYAOBBIX JIOTOBOPOB I10 POCIIHCH;
® [IPOBOAUT BBOJHBIN MHCTPYKTaK, HHCTPYKTAX 10 OXpAaHE TPyAd, HHCTPYKTaX
10 MPOTUBONOKAPHON O€30MaCHOCTH

2.3C uenpto oOecredeHUss HaJJexKaleld COXpaHHOCTH JIMYHOTO Jielia
NeJaroroB M COTPYIHHMKOB H YI0OCTBA B OOpallleHMH C HUM IpH



(bopMHUpPOBAaHUU JOKYMEHTHI

IIOMCIIAIOTCA B OTACIIBHYIO IIAIIKY. HH‘IHOMY ACIIYy IIPUCBANBACTCA yquHLIﬁ HOMCD
N 3aBOIUTCA KHUI'A YUCTA JIMYHBIX ACII.

3. HOPAAOK BEJAEHUS JIMYHBIX JIEJI
HEJATOI'OB U COTPYIHUKOB.
3.1 JImunoe geno menaroroB u corpyaHukoB MKJIOY Benercs B TeueHUE BCETO
nepuoza padoThl KaXI0To MeAarora i COTPYIHHKA .
3.2 BeneHue TMYHOTO Aeia MpeayCMaTprUBaeT:

e [lomMelieHne TOKYMEHTOB, OAJIEKAIIMX XPAHCHUIO B COCTAaBE JIMYHBIX JIE], B
XPOHOJIOTUYECKOM MOPSAKE;

e E’xerogHyto npoBEpKYy COCTOSIHUSA JIMYHOTO JEJIa MEJAroroB U COTPYAHUKOB Ha
MpeAMET COXPAHHOCTH BKIIFOUCHHBIX B HETO JIOKYMEHTOB M CBOEBPEMEHHOE
3ar0JIHCHUE.

3.3 JlucThl JTOKYMEHTOB, MOAIIMTBIX B JUYHOE [€JI0, NOMJICKAT HYMEpPAIUH.
CBeneHusi 00 OSTUX JOKYMEHTaX, BKJIIOYas HYMEpAIMIO CTPAaHUI], B Mpeaenax
KOTOPBIX OHU PACIIOJIOKEHBI B JINUHOM JIEJIE.

4. TTIOPAAOK YUETA U XPAHEHUSA JIMYHBIX JEJI
HNEJATOI'OB U COTPYJHUKOB
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4.1 XpaHeHWe W YyuYeT JHMYHBIX JeJl mneaaroroB U corpyaHukoB MKJIIOY
OPraHM3YIOTCS C IeNbI0 OBICTPOrO0 M 0€30IMMO0YHOTO ITOMCKA JIMYHBIX Je,
o0OecrieyeHus: HUX COXPAHHOCTH, a TakKXke oOecreueHus KOH(PUIECHIMATbHOCTU
CBEJICHUM, CONIEpPkKAIUXCS B JIOKYMEHTAaX JUYHBIX JIEJI, OT HECAHKIMOHUPOBAHHOIO
JOCTyIa:
JlnuHble 1ena COTPYAHUKOB XpaHSTCS B ceilde, a BHYTpHU — 10 aidaBuTy.
4.2. Jloctyn K JMYHBIM JieJlaM TI€JaroroB M COTPYAHUKOB MMEIOT TOJIBKO
JIETTOMPOU3BOAUTEND, 3aBEIYIOIIUNA U CTapIIMK BOCIUTATEb.
4.3. Cucremarnzanvsi JUYHBIX €] MEJArOrOB M COTPYAHUKOB IIPOU3BOJIUTCS B
an(paBUTHOM TOPSIIIKE.
4.4. JIluuHble J1ena MeJaroroB U COTPYAHUKOB, UMEIOLIUX TOCY/IapCTBEHHBIE 3BaHUS,
MPEMUH, HArpajbl, yUCHbIC CTEIICHH U 3BaHUS, XPAHATCA MOCTOSHHO, a OCTAJIBbHBIX
COTPYAHHKOB — 75 JIET C rojia YBOJIbHEHHSI paOOTHHKA (B COOTBETCTBUU C [lepeunem
TUTIOBBIX YTPABIECHYECKUX JIOKYMEHTOB, YTBEpXKIACHHBIM PocapxuBoM 6 OKTAOps

2000 roma)

5.110PAJ1OK BbIJAYH JIMYHBIX JTEJI BO BPEMEHHOE I1OJ1b3OBAHUE
5.1Bb1jaua TUYHBIX €l (OTACIbHBIX TOKYMEHTOB B COCTABE JIMYHOTO JieJia) BO
BPEMEHHOE T0JIb30BAaHWE IPOU3BOIUTCS C pPa3peIIeHUs 3aBEyOIIETO.



JIAaHHBIX;

5.2 Pabora (03HAaKOMJIEHHWE) C JIMYHBIMHM JI€JJaMd N€AaroroB M COTPYIHHUKOB
NPOU3BOANTCA B KaOWHETE pPYyKOBOAUTENA, a BpeMs pabdOThl OrpaHUYMBACTCS
npeaenamMu ofgHoro pabouero AHd. B koHue pabodero IHS J€IONPOU3BOAUTEND
oOsi3aHa  yOeaUTBhCS B TOM, YTO BCE€ JIMYHBIC J€Nia, BBIJAHHBIE BO BPEMEHHOE
MOJIb30BaHUE, BO3BPAIEHBl Ha MECTO XpPAaHEHHUS U €CTh JU HEOOXOAMMOCTBH IS
NPUHATHS MEP K UX BO3BPAILEHUIO WU PO3BICKY.

5.3 ®axT BbIAYM JIMYHOTO JieNia PUKCUPYETCSI B KOHTPOJIBHOM XKYpHAJIE.

6. OTBETCTBEHHOCTD
6.1 Tlemaroru U COTpyIHUKH OOSI3aHBI CBOEBPEMEHHO IPEACTABISATh PYKOBOIUTEIIO
CBEJICHUS] 00 M3MECHEHUHU B TIEPCOHAIBHBIX JAHHBIX, BKJIIOUEHHBIX B COCTaB JUYHOTO
Jena.
6.2 Paboroparenb oOecrieUnBacT:
COXPAHHOCTh JIMIHBIX JCIT MIEAaroroB ¥ COTPYIHUKOB JOIIKOJIBHOTO YUPEKICHHS;
KOH(PUACHITHATHHOCTh CBEACHHUH, COACPIKAIUXCS B JIMYHBIX JENax IEAaroroB M
COTPY/THHKOB.

7. ITIPABA
7.1. Ons obecrieueHHs] 3alllUThl TMEPCOHAIBHBIX JAHHBIX, KOTOPBIE XpaHATCS B
JUYHBIX Jellax I[elaror0OB U COTPYAHUKOB, mnemarorn u corpyanuku MKIOY
«KpacuHckui 1eTCKUI ca)» UMEKT NPaBo:

[Tony4ynTh MONMHYIO HHPOPMAITHIO O CBOMX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ITHX

e [lomyunTh CBOOOMHBIN HOCTYI K CBOUM NIEPCOHATBLHBIM JTAHHBIM;

o [lomyunTh KOMWH, XpaHAIIHECT B JUYHOM JIeNie U cofiepxKaliue
MIEPCOHAIbHBIC TAHHBIEC.

e TpeOoBarb UCKIIOYEHUS WM HCHOPABICHUS HEBEPHBIX WM HEMOIHBIX
MIEPCOHANIBHBIX JAHHBIX.

7.2. PaboTonarenb UMEET MPaBo:

e (OOpabareiBaTh  IEPCOHAJIbHBIC JTAHHBIE IIEArOrOB M COTPYAHHUKOB, B TOM
YHCIIC U Ha DJICKTPOHHBIX HOCUTEIISIX;

e 3anpocuTh OT IEAAroroB U COTPYAHUKOB BCIO HEOOXOIUMYI0 HH(POPMAITHIO.

Ilpunamo wna obwem cobpanuu pabomuuxos  29.10.2015 2. npomokon Ne
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